GATEWAY SCHOOL DISTRICT
PAYROLL NEWS
 2024
Your paycheck is calculated on Federal, State and Local regulations.  Please read the following information:

FORM W-4

Employees whose marital status and dependent allowance has changed must submit a new W-4 form to the Payroll Office. Anyone claiming EXEMPT on their W-4 must complete a new form prior to February 15, 2024 to keep their exempt status. Otherwise you will be withheld as if you were single, with zero withholding allowances.

2024 FEDERAL INCOME TAX

All wages excluding retirement, Section 125 and 403(b).

Withholding rates 10%, 12%, 22%, 24%, 32%, 35% & 37%
2024 FICA TAX
All wages excluding Section 125 
· Social Security = 6.2% 
                Capped wages at $168,600.00
                 Maximum Tax of $10,453.20
· Medicare = 1.45%
                All wages excluding Section 125 - No limit 

2024 STATE TAX

All wages excluding Section 125 are taxable at 3.07%

2024 STATE UNEMPLOYMENT TAX

All wages are taxable at .07%

2024 EARNED INCOME TAX
All localities within the state of Pennsylvania will be withheld at their current percentage rates.  Address changes must be completed on the “Residency Certification Form” with the Payroll Office.

MONROEVILLE 2024 LOCAL SERVICES TAX

The Municipality of Monroeville enacted the Local Services Tax (LST) which requires Monroeville employers to deduct $52 per year from all employees.  The LST Tax will be deducted from paychecks of employees starting with the first pay of the New Year.  Employees who are hired after January 1, 2024 will start to have the LST Tax deducted from their first calculated pay unless they can prove the tax was previously paid or are exempt from paying the tax.  
If you expect to earn less than $12,000 in the Municipality of Monroeville this calendar year, you may be exempt from paying this tax.  You, the employee, are responsible to complete the exemption form with proof that you did not earn more than $12,000 in 2023. This form must be submitted to the Payroll Office ASAP.  If the exemption form is not submitted to the Payroll Office, the payroll deduction will be automatically set up to be withheld.  Also, if the exemption form is submitted to the Payroll Office after the deduction has been started, the Payroll Office will not refund the monies that were withheld.  You, the employee, are responsible to apply for a refund from the Municipality at the end of the calendar year.  Please contact the Payroll Office with any questions at (412) 373-5710.
TAX SHELTERED ANNUITY 403(b) PLAN

Gateway School District offers a Tax Sheltered Annuity Plan 403(b) for all employees.  The following list contains the Tax Sheltered Annuity Companies that have been approved.  In addition to the company names, we have included the contact person and telephone number.  

Corebridge Fin (AIG/Valic) Valerie Visconti         (412) 951-3885 Equitable

          Stephen Small            (724) 291-3985
Franklin Templeton Funds   May purchase through current vendors

Kades-Margolis                    Ray Dunegan      (800)433-1828 x107




                            (724) 519-7657
Lincoln Inv. Planning            Ann Werth                 (412) 242-3949

Lincoln Inv. Planning            Donna Wren              (412) 231-7960 

Lincoln Inv. Planning            Jodi Tolomeo            ( 412) 231-7960

Plan Member Services           Jay Spang
          (412) 673-2515
Putnam Funds                         Rich Irr                     (724) 457-2823

Security Benefit                      Ray Dunegan    (800)433-1828 x107  
                                                                                  (724) 519-7657     
VOYA Financial                   Greg Jacobs                (412) 967-2608

TSA INFORMATION

The following list of questions and answers is for your information only.  They are not intended to provide detailed investment information.  Please contact your Broker or Agent should you need additional information.  

1. What is a 403(b) Plan and who is eligible?
All employees are eligible to participate in the 403(b) plan.  IRS section 403(b) authorized a tax-sheltered retirement program utilizing a payroll reduction system.  It is designed to help employees of public schools and non-profit 501(c) organizations set aside money toward retirement.

2. How much may I contribute?
You may contribute $23,000 for calendar year 2024.

3. May I contribute more than $23,000?
Special“Age 50+ Catch Up”.  For an individual who is age 50 or older during the calendar year, you may contribute an additional $7,500 for 2024.  

4. What happens if I change employers?
If your new employer is a school district, you may arrange a new salary reduction agreement to continue contributions.  Should your new employer not be qualified for 403(b), your existing account retains its original status until withdrawn.
5. How will I be taxed on TSA monies withdrawn?
Withdrawals will be taxed as ordinary income in the year received.  If the payments are taken in installments, only the amount withdrawn is taxed.  The remainder of the account will continue to grow tax-deferred until withdrawn.

Important 403(b) Information

We have chosen U.S. OMNI &TSACG Compliance Services, Inc. as our Third-Party Administrator.  You can get immediate answers to your questions regarding all contributions and transaction processing requests, as well as access all necessary forms on their website www.tsacg.com or contact the Payroll Office for additional information.
PUBLIC SCHOOL EMPLOYEES’ RETIREMENT SYSTEM

Retiring at the end of this school year?  Please schedule a PSERS Exit Counseling Session with the PSERS Southwest Regional office, (412) 920-2014, 300 Cedar Ridge Drive, Pittsburgh, PA 15205
PSERS WEBSITE – www.psers.pa.gov

DIRECT DEPOSIT

Direct Deposit is a program in which your pay is automatically deposited into your checking or savings account.  With Direct Deposit, your money is in your account on payday.  If you are interested in signing up for Direct Deposit, contact the Payroll Office.

· Our depositor, PNC Bank, offers free checking with other discounts for employees who set up Direct Deposit with them. 
 (412) 373-2300

OTHER INFORMATION
CREDIT UNION    Alcose Credit Union



    Empire Bldg Suite 101



    3001 Jacks Run Road

                                 White Oak, PA 15131

                                 Phone #   (412) 673-2450

                                 Fax #       (412) 673-2483

PHOTO ID’S – MUST BE WORN AT ALL TIMES

All permanent employees are issued a swipe card ID badge.  This card is programmed to permit access to applicable buildings throughout the District.  New permanent employees will be issued an “ID swipe card”.  You may contact the Personnel Office at 412-373-5713 to schedule an appointment to have your photo taken for the ID Swipe card.

Substitutes, all classifications, will have NO automatic access using the Access ID badge system.  Substitutes will receive a general ID badge with no electronic access capability.  These individuals will need to follow the sign-in and sign-out procedures in the main offices each day.  They will not need to swipe their driver’s license each day for clearance checks if they show the District’s general ID card.  Current substitutes can continue using their old District ID card.  New substitutes will be issued authorization to receive a “general District ID”. You may contact the Personnel Office at 412-373-5713 to schedule an appointment to have your photo taken for the ID Swipe card.

WORKERS’ COMPENSATION INFORMATION

Please be reminded that all employees must report injuries to your supervisor immediately.  You must complete a First Report of Injury Form, and submit it to the Personnel Office within 24 hours to file a claim.  The rest of the workers’ comp packet must be filled out completely, signed by the employee and supervisor and submitted to the Personnel Office.  The packet, along with the panel of physicians can be found in each building office.  Please contact the Personnel Office if you have any questions or need any forms. 

NEW CLEARANCE REQUIREMENTS (ACT 153)
The Pennsylvania General Assembly recently amended the Child Protective Services Law through the passage of Act 153 of 2014.  One of the amendments pertains to the criminal background checks and child abuse clearances.  Act 153 requires all prospective employees, current employees, independent contractors and volunteers to get and renew criminal background checks and child abuse clearances as mandated by the PA Department of Education.  Information will be sent to you by the Personnel Office when updates are needed.  
Per PDE, any employee with an expired clearance will not be permitted to work until all clearances have been updated and submitted to the Personnel Office. 
As a reminder, Act 24 requires current employees to provide written notice within seventy-two (72) hours after an arrest or conviction for an offense enumerated under 24 P.S. Act 24 reporting forms can be found on the District Website under the Human Resources tab.
Medical Insurance Dependent Changes
Newly Eligible Dependents – Any person who becomes eligible for coverage as a dependent may be enrolled within 30 days of attaining eligibility (birth, marriage, etc). If dependent is not enrolled within the 30 day period, the member must wait until the next Open Enrollment Period. 
Notice of Ineligibility – It is the employee’s responsibility to notify HR/Payroll Coordinator of any changes affecting the member or their dependent’s ineligibility (divorce, death, etc).  If notice is not received within 60 days, claims and insurance premiums incurred after the ineligibility date are the responsibility of the employee.
